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PAPER 2 1% hours
ESSAY
[60 marks]

This paper is in two sections A and B. Answer Question 1 in Section A and any other three
questions in Section B.

Answer all the questions in the spaces provided in this question paper. At the end of the
examipation, you should submit the entire guestion paper to the invigilator.

Any candidate who tears off any part of the question paper will be severely penalized.

Whether you answer all the questions in this paper or not, hand in the entire question paper
to the invigilator.

Credit will be given for clarity of expression and orderly presentation of material.

SECTION A
[24 marks]
Answer question 1
[Compulsory]

1. (a) Name the features labeled A, B, C, D, E and F in the webpage below and state one function
of each.
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(b)

(c)

3
Study the diagram below and answer questions (i) to (iv).

A B

BEST BRAIN

Ilove best brain because their questions meets B.E.C.E standard. Most of the

time we find some of their questions in B.E.C.E.

- Because ther have examiners whe can predict expected questions for the

BECE.

(i) Name the application program used- for the figure above.

e L T N R NN T T I e . -

[1 mark]
(11) Write the names of the parts labeled A,B,C,D,E,F,G and H..

A. - as e - seas LR LTS B-o e - e . sEsrmssanman -
B R see B
(:. e D- M L T T T T T T T
E . . sae ey I" - - . -
R R I R LR s eme e
G - - l - - -
e i l e .

[4 marks]
(iii) ~ What is the name of the area where the sentences are written?

TEsssema B L

[1 mark]

--o-------o---co----o------onn-----ouoa---uon-uuu-.--"u-.--....-

(iv)  Which two tools were used to format the last paragraph?

e i i . ey

Study the spreadsheet below and use it to answer questions 1(b) (i) to (vi)

SCORESHEET.xlsx

Horme BETTL] P.-.-_]f- L Farmy Doty Bewimy Wiesa Help '\Q Tell me 5
m 3 A l = ’ 9% M) Conditional Formatring ~ ) e
o EZP Format as Table - Cetls

X Cell Sryles - -

- - et -
-

For!t Alignment | N umtuu

E2

- A I B | c | ] | E | F [ G
1 _|Name Math Scieace English '

2 |Wisdom . B6 84 s

3 | Collins 13+ 79 84 ]

4 |Cedil 32 57 79

5 _|Gifty 40 88 az

g_‘ Dorcas 89 43 40

"—L;hl, Attendance | Timetable | ® i T R [El

R W D -— 53 . oom

Turn over
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(1) Give the file name
(1 mark]

(ii) Give the file extension
{1 mark]

(i) ~ Name the worksheets in the WOTKDOOK. cassssasemssassuassosiassarssasmansosssescsiss

"...-..-..--..--..-u-..uu--n--.-“"-.o--n-nu-u-o---u sennd ampnnree O STTL eassssasasassanasaiaTERRRLd

[1 mark]
(iv)  State the use of the command groups labelled 1. 11, TIT and IV.

5
I

5 coun s pusiai GRS RS A S eeressesessasssssssssEsREsSSBISSRSEST SRS S S
Iv:

(v) Write down two formulas that can be used to find the average of all the marks entered
in the spreadsheet using the SUM and AVERAGE functions.

P T LTI Sl bbbt enssasmeRasEREERIRRRAN -u-..-...--.-.--...u.ou.u..--ouu-..-.u-..-“-.....u...u-unu.o--n-.o--.u-o--..-..o"--u-.oun."-"u-u-.o-

P T TTT TL L b B LT L L L E ununu.u-ou.u.u-u-.u..u..-"u.u-".uun-n--n-u-so-uo-u ---u-u.u-uuuu"nouu-.c-.c assmsssasssadEs

esssseamssnssassntsresniinen u.uu-u-n-.o--..uu.u--.---.-.u-u-uu.o-u---o-.un.-.o.--.-.n.u.-u-.uu"q-u--n--n.--o--..--u"...u.-ou. asasmprasasmEEsRRERT

sassassEEsRARES n--u--u-u--u.u-o---u“.-.u-u“.-“--n--u--u-u-..-....-..-un-u.u-.-.--u-n-u-.o--.-----.u--u.u-nuuu"-.u.o---.-.o-.“-u-.u... masssasee

[1 mark]
(vi)  Describe two calculations in the spreadsheet that can be performed using AutoSum.

.-..u-..-..--u.-.--.-“-"u....-..-u-.-uu“ assmmsan ssamnnd .u..-,u-u-.--.u-.u.u-u-.u-u--.n..u.---.-.n.--o-.u-..-.n".-..un

L LI b B AL Al b b u-.unu-o--oo-..u.u-.--"-u--o.-.u-ununc--u-o--.---u-ou.u-"--u.-.-nu"-n.-n--u-.--.o------“.o-

samrmaran PP YT TTLL L bbbt u-ou-lo--ll-lo-l.u.no-b'--.t-nou-Ic-o.--iu-loqn .uun.--nn.-u--u-u--u--u--o--"."..uu..u“-"uo-uunuunu-

--o.-.u...-o.-.u-uuunu-"-.uu..u-u-.u.o.--.-.u-uo STTTTTT -.--u.un.-uuc.-nuu.-unu.u--..--.n...“.nn.n.q---.--o.-u

{1 mark]

(d)  The diagram below shows the alphanumeric section of the computer keyboard.

LS o
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Write in the right order from left to right, the missing characters in the following parts:
(i) Number row keys:

(i)  Qwerty row keys: ...

snsmsann

..................

(iii)  Home row keys: i

(iv)  Bottom row keys: .......

SECTION B
[36 marks]
Answer three questions only from this section

2. (a) Outline the steps involved in saving a newly created document.

teettansasarsinnenes RSN E e NN e e e e E s sa e A e e r e et e b s am e s e e e amnnnnnne s
BN EEEsseeseeanrasenan s et e s tesTrrr s st Rs s b rar e s raneen SresEseesnairantseanarrettaresatrrssattstererrrnnnans
ssssiverensa L N tresetessnccannsresnssansnre
thesesnsesseiassainearanttasnnterarresfeeresnennstiatanstetnnanensrnsnnnnnnns e R SR T P PR
e Y S YRR L ] AR AR R L R T} LA Y - - - - -
A L N N Y R RS R s I ! BEFERSEENE

--------------------------------------------------------------

(b) Write down the steps to save a formatted text with a new name on the desktop.

e R Y wee

i L R R L L L L E L T sErssmnnsan e

e e A

e

B e R L P S

--------------------------------------------------------------------------------------------------------

R T R

[3 marks]
(c) State two differences each between:

(i) a worksheet and a workbook.

WORKSHEET WORKBOOK

(i) _ random access memory and read only memory.

RANDOM ACCESS MEMORY READ ONLY MEMORY

[4 marks]

Turn over
09010021 ICT 2&1 bbeko




(d)  Explain the following terms:
(i) Data theft:

. . essssssasausasEERERSRERRTES esar PO P raws .. saw

-i.0Ig.l-.oa.n.llll.o.l-lcv.t.l-lctov.ld.'l.ta.io|-l.lc-i-.o-l¢-..a.-.ct.v..‘c--.ql..ova.!-o--lc‘loalc-.-ll-.-..-ll-lclcvav-oq---o-a.ut

(i) ~ System crash:

TS e apnanee as nee sessmen e assasasms snus

v-|al.oq.lt...ptlp.o-..lo.a.ll.lo...lo-ll-l.o.‘t.qlall-.o-.'..-l.-.-..!..t.'to-loauv-l-.-a.al-l.l.-.|I.rl.|n-l.-.u-0.-.v..-..-I-ao-.p-i

|2 marks]

3. (a) Identify four benefits associated with using information and communications Technology in
teaching and learning.

.-..-.--.a.--.-..-q-o-n.a.----n-.o-.-----a-.nc.-.'---..-..-.----a-..-..-o----..co-..oo-.--u-..--------soqnc-.-.c-o.-o-..-.
-.----.-o-o--o-o-oc-c.t-co'o--l.aoq-c-s-.o--.auuoc-l-copo--o-c-ao----n-n.no--u-aov-ctcp---l--o--v--o-o-oc-.--oon--.-u-aou
-oq-.-ou.-b.nortv-.nlo&.-l-l-a.-lw..-l'llb...o-lolo-.--.u-lp.u-..al-oplo-oiso-oull-so-oc-all.lov.l-lolo--o-a-a--oro---.lolc
...o--.-o--.-o-------o-o----a.-o.-.-.o-c-o.-.--.-o.-.-o'-.-nuan--.-oo-o.o-----o----o-o.-u-s.-ou-.--o-o--o-o--.-.-oo-a.uou
.--...-c----.--'-o-.--¢-|-.--.--.-c-.o-..-.-.'-o-..-.--...-..-..-oq..-..-.--;-.--o-o-.o-a-.oq--..-..-..-.-.c-o-.c---..--..

o.-.-o---.--o.-.pau-.--o-o-n-----oao-.oao-o|-|.-..-r-|--o-o.o.-..-o-..---no-ou-..c.-o--o-o-----.-o-..--.-.-ou--.u.-o-aonu

aasranasmes Ito-ou-l--.-o-.cto-.-aoqlu.t-scsl-.D-bnaou..--.-.-l-t.-..lo-o-ba-oonl-;o;nq-lvl.d.lr|-ao-l-so-n--o-ou-.-‘.-.ll

[4 marks]
(b) List six uses of the internet.

--.-.-..-..n.o-o-o.----.-.-o---.-.--.-.-.o.--.--.-.----....--.-..-.--.-o-o.-o-..-s.-.----..c-...--...-.....-.-..-.-.--.-u
............................"-u-..--a...---....-...-a....o.-..-.--a-....-......----..-.--.-.-4.-.--.-..--...-o..uo-.n-un
..-.----.---..-...--...--..-.-nn.----.--.-...--;-..--..--o-.1.-.-.-.u--..-...-.....-..-ou...o.-.-o.-.----....-...--...on
.........--.-.v---.--.-.-..-....-o-...o--.-.----..-...........---..'-.----.-.--.-..-.-..-....-.......----.-..-.-..-.......
-......-.....-....----.-.--......-....-......-o.-..--s....-..-.--.--.-.-.--...-u-o--..---..-..........--....p-«--.-.--..-..
--...-.-u-..-a.n.-o-oq------.-n.-....-....--.a...--.--.-.-..-..-----..-.-.-.-..-on-.-o----.---...--........-....r..----.--

-.cso;.q..v...ﬂ-l-'a.&oun.-al-soon'no--cr..coaoq-c--;d.loulr-.-ninlun.-..-l-l.-o-.cl.|¢|-.'so---4..-.--.-c--.-o-o.-l-a.-lpc.-

[3 marks]
(c) Outline three benefits of copyright protection.

-.qo.-n.---c--u----o-o--o----o-o-oq-n---n.-o--n--c-.-.u---a.-auno-u--u-----o---cc-.--c-.--.-n.nc-..-.--c-o--u------.r-.'-.-
l-.u.l-l-lull..'lolo‘.l.I-l.;.vtl-l.lovl[lll.-t.q.cil-lcbcq..tl.....-.otl...ll'dc--c.c-a.n.q.ltl-.l'lc.Ic.lt.q..-ovll-.lvl'
l..un.-l-l.-l.lod.v.‘-I-l'u-vlltcol.t.'.l!l-i.ll‘lll.-loq.‘l.-lqliniul.lctoltlt.n.lq-lu.lto.b.vl-..-loaoq..l.-'-to-.vn.l-l'
n-------.a--oclc.o.--nl-s-.cro.---o--o---.--lcao.-cn.o-.-o-o.-.---no--o-o.---..--a--oo-..-s.-o---.-c-.--c-------qn.---u---
l-l.'..'IQ-I-.-Ot-l-lnao--plltl-.-'llncnl-t.-o-tl-i--ilt.vo.tlltll|----I-I.-.-l--..tl-..-l-..cl.-l-l.-.ul.-l-..-..o.-c-ll!t'
-----scc-.-o-:c---ao-o--u---ao---.--u.u..c.ouqo--o-o--n--.o---..oioouo-a--c-o--o-cn---n.-o------o.-.u-.-4.------:-----.“‘-

0....‘cnnlilttlilul.lovoonl-l-louo-nl-ocbl..Illrl...;.v.--.uau-I.l.-.tt..tll.!!qll-.o.l-l.bov..-..ﬁoq.lt....clﬁ!o-l'-ouﬁocl

[3 marks]
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(d)  Explain the following terminologies in information and communications technology:
(i) Range:

L I T I Tm T I mTmm TmMmmTTn

-------------------------------------------------------------------------------------------------------------------------

L T T T T T L L Ll T

LR R L L I, T

4. (a) Outline the steps you will follow in:
() starting Microsoft Excel from the Start menu.

.......................................................................................... sEssEssLEse RIS TR CARNE RN RS AR

R TR T T T L R R N R R LR R
L L
--------- R R R
--------------------------------------------------------------------------------------------------------------------- sens
------------------------------------------ L T L T T T R R

(i1) using the AutoSum function of Microsoft Excel for addition operation.

LR R

................................................................................................................. sesessne

e T L T R T P T T Ty L T T T T TR T

[3 marks]
(b) State the basic function of each of the following parts of a web browser:

(i) Back button;

------------------------------------------------------------------------------------------------------------------------

(ii) Adress bar;

------------------------------------------------------------------------------------------------------------------------

[2 marks]

(c) Give four differences between selecting and highlighting text in a Word Processing application.

SELECTING HIGHLIGHTING

| 3 marks]

Turn over
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(d)  Write down the steps in the right order of creating a new workbook in Excel program.

L e I I e e MM
L L I I e MMM
ssssssmnssssesnnanan T R T e
o----.-.--.¢.---o.-.---cv--.--..---...ccu..c-.c.-..}..o--oo.-.o.------vn-r-.n--u-c--o.c--.--o-.-- ----- EEssmasssasrsnmane
L e T e I L I mmmmmm nm MM ™M

L T PP A T Y L T N R I R LR Rt ey

| 4 marks]
(a)  State four important features of storage media.

L P

L T Y L T T T T
ssssssmsssans L L R
L e T T I I mmmmmn
L e I e e T, T

T T L L L L N I

| 4 marks]
(b)  State four ways to protect storage media.

L e T e e e e e "mmMmm ™M

L T N T I

Frsmssmanaa L T N
L
L T T TR T T T T T T T TR L R T R L

T I L LI

[ 4 marks]
(c) (1) Name four examples of word processors.

B

(ii)  Give four examples of operating systems.
L T T T T T L I T I oo

[ 2 marks]
(d)  Complete the table below on keystroke combinations.

KEYSTROKE ACTION USED TO PERFORM
Ctri+%

To move up one window.

Ctrl + End

To move to the beginning of a document.

| 2 marks])
END OF ESSAY TEST

09010021 ICT 2& | bbeko
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DO NOT TURN OVER THIS PAGE
UNTIL YOU ARE TOLD TO DO SO

YOU WILL BE PENALIZED SEVERELY IF YOU ARE
FOUND LOOKING AT THE NEXT PAGE BEFORE
YOU ARE TOLD TO DO SO

PAPER 1 45 minutes
OBJECTIVE TEST
Answer all the questions on your Objective Test answer sheet.

|. Use 2B pencil throughout

2. On the pre-printed answer sheet. check that the following details are correctly printed:

Vour surname followed by your other names, the Subject Name. Your Index Number:

Centre Number and the Paper Code.

In the boxes marked Candidate Number, Centre Number and Paper Code, reshade each of the

shaded spaces.

4. An example is given below. This is for a candidate whose name is Seyram BABANAWO.
Her index number 1s 772384188 and she is writing the examination at Centre Number 77234.
She is offering Information and Communication Technology 1 and the Paper Code is 4510.

el

BEST BRAIN EXAMINATION KONSORTIUM
SPECIAL PRIVATE MOCK FOR BECE CANDIDATES
OBJECTIVE ANSWER SHEET.

CANDIDATE NANE: SUBJECT:
SEYRAM BABANAWO LG Y
- - -
- - =
1. Use HB Pencil Press firmly First mark completely -_—
2. Answer each question b choosing one letter and 4. ifonly four allernative answers are given for -—
then, shade through the atter chosen like this each question, ignore the letter E —
A c] D] [E
(Al Ee €11t ] 5. Your question paper may have fewer than 60 -
3. lfyou wantto change an answer rul out your Questions. —
—
CANDIDATE NUMBER PAPER CODE .
[ 3 7 4 0 -
)
i O] [ - |
-
Ml g i Mm Supervisors s
Only.
21 2] 2 . ==
P It
1 & @l &1 candidate —
41 Wl 4] is absent —
51 i 151 m| | Sheee -
6] (6] space _—
m M d =]
©1 )| =
b e

© 2021 Best Brain Examinations Konsortium
(020-7732900 10249273049 / 0248726958)
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Answer all the questions,

Each question is followed b y four options lettered A (o D. Find out the correct option for each
question and shade in pencil on your answer sheet the space which bears the same letter as the option you
have chosen. Giye only one answer to each question. An example is given below.

A group of files are stored in a

A. graphic
B. folder
C. text

2 word '
The correct answer is folder. which Is lettered B and therefore answer space B would be shaded.
=

e, W, ’?___I e S ) )
Think carefully before You shade the answer spaces. Erase completely any answer You wish to change.
Do all rough work on this paper.

Now answer the Jollowing questions.

¢ We can secure our intellectual properties through
A, copyright law,
B. copyright infringement.
4 Copyright protection.
D. copyright distribution.
2. The operating system of a computer manages the communication between
A, keyboard and the mouse.

B. microsoft office and open office.
C. utility software and the application software.
D. hardware and the application software,
3 Using CTRL + ALT +DEL keys command combination will lead to
A, warm booting of computer System.
B. cold booting of computer system.
C. hibernation of computer system.
D. shutting down of computer system.
4 In the computer field, a terabyte of data is equivalent to
A, 1000 Megabytes.
B. 1000 Gigabytes.
. & 1000 Kilobytes
D. 1000 Millibytes.
A, An example of an operating system is
A. EXCEL.
B. WORD.
C. DISC.
D. DOS. .
6. Which of the following is true about the Spacebar in word processing?
A, It is hardly used.
B. It is frequently used.
C. It is used to erase characters.
D. [t can be used in place of Enter key.
7 Which of the following is not true about a dialogue box?
A, It has a close button.
B. It contains a title bar.
C, It helps the user.
D. It interacts with the user.
8. Moving files from one place to another location
A. removes the original file from its original location.
B. retains the original files.
C. destroys the format of the original files.
D. protects the original files.
9. The sharpness of an image on a monitor screen is determined by the number of
A. colours,
B. units.
C. pixels.
D. bytes.

09010021 ICT 2&1 bbeko




10.

11.

12.

13.

14.

15.

16.

17.

18.

19.

20.

21.

11

The commonly used method for transferring files across networks and the internet is

A. Fast Transfer Protocol.

B. File Transfer Protocol.

. File Transfer Projector.

D. Fast File Transferring.

The horizontal block or bar at the bottom of windows desktop which you use to access programs is
A. size bar

B. taskbar

C. paint bar

D. Brush bar

The command that resends instruction in a browser window is
A. refresh.

B. back

C. home.

D. forward.

It is important to sit properly when typing because it helps to
A. prevent injuries.

B. communicate with friends.

C. share resources.

D. avoid internet fraud.

The strip of buttons and icons located above a work area in a worksheet is the
A. Tab.

B. Sheet Tab.

C. Text data.

D. Ribbon

Which formatting tool will spread text evenly on a line?

A. Left align

B. Right align

C. Centre

D. Justify

The intersection of the 8th row and 7th column in a spreadsheet application will have the cell reference
A. 8G :

B. G8

C. TH

D. H7

To avoid being cyber-bullied you should always

ignore requests from people to be your friend online.
observe proper internet ethical rules.

post mean things about people on your wall on Facebook.
give out personal information to anyone who requests.

o vowpE

licking the middle button on the control box will help switch between
A. Maximize and minimize

B. Restore down and maximize

€. Close and Restore down

D. Minimize and Restore down

The mouse action which opens a context menu is

A. right-clicking.

B. double clicking.

C. dragging.

D. triple clicking.

Which of the following fingers is used in pressing the secondary mouse button?
A. Right middle finger

B. Left ring finger

C. Right index finger

D. Left little finger

All the following are examples of internal hardware except
A. CPU.
B. mouse.

C. motherboard.
D. © RAM

Turn over
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22.

23.

24.

25.

26.

27.

28.

29.

30.

31.

Which of the following is not a search engine?

A. Bing

B. Yahoo

C. Windows
D. Google

Which of these is not a case type in MS Word?
A. Sentence case

B. Lower case

, 68 Toggle case

D. Capitalize each vowel

Local Area Network (LAN) cannot be used in
A. a school.

B. an office.
. the world.
D. banks.

Save and Save as commands can be found in
A. File menu

B. Help menu

C. Edit menu

D. Format menu

A rectangle can be drawn easily in word
processing application using the

Al Square tool

B. Rectangle tool

&8 Circle tool

D. Bezier tool

A web crawler is also known as
A. link directory

B. search optimizer

C. web spider

D. web manager

Which of the following is a button on the
mouse used to move through a web page?
A, Page up

B. Open drill

C. Page down

D. Seroll wheel

Double clicking the application/control icon on
the task bar of a web browser will

A. quit the application

B. restore the application

C. open the application

D. reshape the application

A hyperlink may be in any of the following
formats except

A, a word
B. a picture
C. an icon
D. a fleet

Which of the following tools can be used in
Encarta to look for information on computers?

A. Webpage

B. Forward button
C. Search tool

D. Back button

12

32.

33

34.

35:

36.

37.

38.

39.

40.

To start Paint, we begin by clicking on the

A. Start button.

B. Paint button.

C. Accessories button.

D. Clock button.

To highlight text without using the mouse, use the

A. shift key while holding down the arrow
keys.

B. F5 key while holding down the arrow keys.

C. arrow keys while holding down shift key.

D. control keys while holding down shift key.

How many Paint brushes are there in Microsoft

Paint?

A. 9

B. 8

C. 11

D. 6

Commands on the ribbon are organized
A, in alphabetical order.

B. in logical groups.

C. by most recent use

D. in no particular order.

One activity in editing word document that
duplicates selected text is

A. Cut and paste

B. Move and paste

C. Copy and paste

D. View and paste

Formulas in Excel usually begin with the sign

B. .
C. /
D. !

‘xIx” is the file extension for
A. Word documents.

B. Excel documents.
C. PowerPoint documents.
D. CorelDraw documents.

What key is used to select multiple ranges of
cells in Excel?
A. AltCar or AltGr

B. CTRL
C. Alt
D. Shift

The combination of letters and numbers as used
in computing environment is termed
A, alphanumeric.

B. alphanumbers.
C. characters.
D. letters.

END OF OBJECTIVE TEST
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MARKING SCHEME — INFORMATION & COMMUNICATIONS TECHNOLOGY

PAPER 2 ESSAY
QUESTION ONE
NAME AND FUNCTIONS OF LABELED PARTS

(@ O

(b M
(i)
(i)
(v}

() W
(i1)
(1)
(iv)

(v)
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A - Compaose button: used to create or compose a new message.
B - Delete button: used to remove unwanted messages in the mail.
C - Mail search tab: Helps to search or look for mails already sent to you.
D - Inbox: stores all received messages sent to you. It is also used to access messages

sent from other recipients
- Draft button: used to store or save messages for future use.
- Forward button: used to forward messages tc other e-mail addresses.

[6 marks @ 1 mark each]

NAME THE APPLICATION PROGRAM USED FOR THE FIGURE ABOVE.
Microsoft Word application software/ Ms Word application software/ Ms Word software/

Sl

Microsoft Word application. [1 mark]
NAMING THE PARTS LABELED A -H

A - QOffice button B — Quick Access Teol bar C -Title bar

B - Command fabs E — Minimize button F- Restore

G - Close H - Ribbon i4 marks @ %2 mark eachj

NAME OF THE AREA WHERE THE SERNTENCZS ARF WRITTEN

Work Arca/Text Area/Document window 11 mark!

TOOLS USED TO FORMAT T E LAST PARAGRAPH.
Bold and Itaiic. . 11 wsark @ %% mark eachj

NAME OF FILE NAME
SCORESHEET {1 mark]

FILE EXTENSION
XIsx [1 mark]

WORKSHEETS IN THE WORKBGOK
Scores, Attendance, Timetable {1 mark]

USE OF COMMANDS

I — Used to perform copy paste operations on data

II — Used tc modify the appearance of data

III— Used to modify the arrangement of data in cells

IV~  Used to edit the format of numerical data in cells 2 marks @ % mark each]

FORMULAS USING SUM AND AVERAGE FUNCTIONS
—SUM (B2:D6)/15
~AVERAGE (B2:D6) [1 mark]




(vi) CALCULATIONS USING AUTOSUM
1. Calculating the total marks in all three subjects for each individual student

2. Calculating the total marks scored in each subject by all students

[1 mark]

(d) COMPLETION OF DIAGRAM
(1) Number row keys: 13456790
(i) Qwerty row keys: UIOP
(ili) Homerowkeys: GHJK
(iv) Bottomrowkeys: XVNM

QUESTION TWO
(a) STEPS INVOLVED IN SAVING A NEWLY CREATED DOCUMENT.
Click on the File ribbon tab
Click on Save As
Choose location for storage’ -
Enter the new name
Click Save OR

LN G D —

Type short cut key, ‘Ctri+ S°.
Click ‘Browse’ to choose storage destination and file name of document

Click ‘Save’

ot NS pama

[3 marks for all correct]
TEPS TO SAVE A FORMATTED DOCUMENT
Click on the File ribbon tab

(b} S
1.
2. Click on Save As
3
4
d

Choose the desktop as location
Enter the new name
Ciick Save
(3 marks for all cerrect]
(e (i) DIFFERENCE BETWEEN A WORKBOQOK AND A WORKSHEET
A werkbeok i a file contalning one or mor: worksneers.
A worksheet ie 4 single spreadshect page in « workbook on which data 15 entered
11 each x 7 = 2 marks]

) UiFiﬂ'FRF\’CE BEIWEEN RAM and ROM

‘ Randrrr Access Memory ' Read Only Memory
It holds data, programs and information i contains fixed startup istruction :
i
S 1])101‘311{_/. |
L is volatile Ner-volatile
It can be read / written on by users It can only be read
Cannot be found in most appliances Can be found in most appliances

[2 marks @ 1 mark each]

(d) EXPLANATION OF THE FOLLOWING TERMS
(i) Data theft: This is computer viruses known as spyware that steal data from a user’s computer
- and pass it on to dangerous hands/people. [1 mark]
(ii)  System crash: This is when viruses infect a computer system and prevents the computer from
working again. [1 mark]
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QUESTION THREE

(a)

(b)

(1)

(i)

BENEFITS ASSOCIATED WITH THE USE OF INFORMATION AND

COMMUNICATIONS TECHNOLOGY IN TEACHING AND LEARNING.

- It makes teaching and learning easy -

- It makes teaching and learning interesting

- It makes students learn at their own pace

- It gives access to information and learning materials online

- It gives access to online libraries for research

- It facilitates e-learning

- Etc. ~
- |4 marks @ 1 mark each]

USES OF THE INTERNET -

- Researching - Downloading software
- Online communication - Distance learning

- Entertainment - Shopping

- Customer support service - Banking etc.

[3 marks @ ¥ mark each]
BENEFITS OF COPYRIGHT PROTECTION
- Protects the work of people - It promotes development
- It ensures healthy competition

[3 marks @ 1 mark each]
EXPLANATION OF TERMS

Range: is a group of specified/ sclected adjacent cells [1 mark]
Graph: is a visua! representation of a set of objects where some pairs of the objecis are connectad
by lines. . [1 mark}

QUESTION FOUR

(a)

(¢)

{
[P]

()

(ii)

HOW TG START MICROSOFT EXCEL FROM THE STAREME N
Click the start britton
Click the Uxcel ttem dispiayed in the &1a1i nieat
“he Excel window with be opened and the EXce! button o ihe msk bay will anpesr.

USING THE AUTOSUN #IINCTION OF MICROSONT EXCH, *
DPERATION

- Ciick on the cell to receive ihic resuit of the addition opearation
- Selec. the range of cziis tl(, i the first cell reforence io the last cell reference,

- Click cn the aute suin icon o7 pymbel

BASIC FUNCTIONS GF THE FOLLOWING:
Back button: lets you back up to e copies of pages you visited previously. 11 mark|
Advress bar: is ihe input field in 2 Web browser that is ussd to locate 2 website or start a search.

7 pymaceiod
Y e

DIFFERENCES BETWEENSELECTING AND HIGHLIGHTING IN A WORD

PROCESSING APPLICATION

SELECTING HIGHLIGHTING 3

I. Meant for formattizgg purpose Laying emphasis on a point |

2. Background vanisies after formatting | Background stays after highlighting !

3. Temporary actio Permanent / long-lasting action |

| 4. Not dependent sn colour Dependeii on coloui o f
5. Involves one sep to accomplish Involves multiple steps to accomplish. |

[1 each x 3 = 3 irarks]
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(d) RIGHT ORDER OF CREATING A NEW WORKBOOK WHILES IN EXCEL PROGRAM
Click the office button

- Click new
- Click blank and recent. Then click blank workbook

- Click create
[Award 4 marks @ 1 mark each]

[
p

QUESTION FIVE
(a) IMPORTANT FEATURES OF STORAGE MEDIA
- Some of them have tracks

- They have sectors

- They have data areas

- They have silver coated surfaces

- They are non-volatile/stere data permanently

- They have storage capsCities in terms of bytes, bytes/megabytes/terabytes
- It is accessed sequendally or randomly

- Made of plastic masterial
- Data are recorded on sectors within tracks
- Each track is stbdivided into sectors.
{4 marks @ 1 mark each|j
(h) WAYS TO PROTECT STORAGE MEDIA.,

- Kceeping storage media in a protective packet
- Keeping siorage media away {rom magnetic field
- Weite-protzet siorazs media
- Keeping storage med:a aw &y from meisture
- chpi'xg ‘toxagu media awsy trom diit

mppxng sforage media I 2 Protective case
- Keeping sterage media from hor cavivoniment,

{4 marks @ § mark ¢ach]
o it EXAMPLES OF WORD PROCESSORS:
Microsoft v o, wnter, word peviecy, wordpad, IH%Loiua «vc*d oro, £ Word, Kengaoft serijer,
Apach Opc"_’)r, o2 Writer. Bear, Cailigea wouds, IWPee, Ly, Ted, Wo dGrapn aee,
| % mark each X4 =5 wark]

55 EXAMFLES UF GPERATING SYSTEMS:
N;nuo\M (3P, (%% etc) UNIX, Linux, sk Operating Systern (DOS), Macintosh Gperating

Syster (M OF), Solaris etc. % mark each x4 = | maik]
idy BAD HARIVS ASSOCIATED WITH TYFPING
Slouching

- Reaching too far from the keyboard or the mouse

- Leaning your hand on the kevhoard or the wrist support

- Bending your wrists forward, back, left or right

- Pounding the keys

- Looking at the kevboard

- Raising your elbows

- Raising your shouiders

- Keying with ine wrong fingers {4 marks @ ¥ mark each}

PAPER ONE |40 marks]
1.C |6.B il.B 16.B 21.B 26.B [31.C 36.C
2.D [1.C 12. A 17.8 22.C 27.C |32.A 371.A
3.A |8 A 13.A 1188 23.D 28.D [33.A 38.B
4.8 |9.C 14.D 19. A 24.C - [29.C [34.A 39.D
5.D |16 B 15.D 20. A 25.A . 130.D |35.D 40. A

|1 mark each=Total 40 marks
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